
Employee Transferring Equipment:

Transferring Chair/Supervisor:

Transferring Dean/Department Administrator:

Employee Receiving Equipment:

Property Accounting:

Print Name Title Signature Date

Print Name Title Signature Date

Print Name Title Signature Date

Print Name Title Signature Date

Print Name Date

Arkansas State University 
Request for Equipment Inventory Transfer 

Equipment Information

Tag Number Asset Condition Serial Number Brand/Model Item Description Reuse or 
Dispose?

Name: ASU ID:

Employee Requesting Transfer of Equipment

Department: Building/Room:

ASU Email Address: Work Phone:

Employee Receiving Equipment

Name: ASU ID:

Department: Building:

ASU Email Address: Work Phone:

Reason for Transfer:

Required Signatures

Receiving Chair/Supervisor:

Print Name Title Signature Date

Receiving Dean/Department Administrator:

Print Name Title Signature Date

Title Signature

All signatures must be completed prior to submitting to Property Accounting 
  

Please return this form to Hunter Lewis in the Administration Building, Property Accounting

Date:


8.0.1291.1.339988.308172
Cassey Tune
03/22/2010
Finance
CTune
ASU Payroll Deduction Form
Employee Transferring Equipment:
Transferring Chair/Supervisor:
Transferring Dean/Department Administrator:
Employee Receiving Equipment:
Property Accounting:
Print Name
Title
Signature
Date
Print Name
Title
Signature
Date
Print Name
Title
Signature
Date
Print Name
Title
Signature
Date
Print Name
Date
Arkansas State University
Request for Equipment Inventory Transfer 
Equipment Information
Tag Number
Asset Condition
Serial Number
Brand/Model
Item Description
Reuse or Dispose?
Employee Requesting Transfer of Equipment
Employee Receiving Equipment
Required Signatures
Receiving Chair/Supervisor:
Print Name
Title
Signature
Date
Receiving Dean/Department Administrator:
Print Name
Title
Signature
Date
Title
Signature
All signatures must be completed prior to submitting to Property Accounting
 
Please return this form to Hunter Lewis in the Administration Building, Property Accounting
	PrintButton1: 
	PrintTransfer: 
	Chair: 
	dean: 
	fm: 
	property: 
	ResetButton1: 
	TextField1: 
	DropDownList1: 
	TextField4: 
	TextField2: 
	TextField5: 
	TextField26: 
	TextField6: 
	DropDownList2: 
	TextField9: 
	TextField7: 
	TextField10: 
	TextField27: 
	TextField11: 
	DropDownList3: 
	TextField14: 
	TextField12: 
	TextField15: 
	TextField28: 
	TextField16: 
	DropDownList4: 
	TextField19: 
	TextField17: 
	TextField20: 
	TextField29: 
	TextField21: 
	DropDownList5: 
	TextField24: 
	TextField22: 
	TextField25: 
	TextField30: 
	Transfer_Name: 
	Transfer_ID: 
	Transfer_Dept: 
	Transfer_Bldg: 
	Transfer_Email: 
	Transfer_Work: 
	Receiving_Name: 
	Receiving_ID: 
	Receiving_Dept: 
	Receiving_Bldg: 
	Receiving_Email: 
	Receiving_Work: 
	Reason: 
	date: 



